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E-BOOK 1 (Accounting All-in-One For Dummies)

1. Pendahuluan (Introduction)

A k u n ta n s i m e ru p a k a n m eto d e p em b u k u a n ya n g d ig u n a k a n u n tu k m en ca ta t s elu ru h
tra n s a k s i k eu a n g an s u a tu u s a h a s erta m e n yu s u n la p o ran m en g en a i as e t, k ew a jib a n ,
d a n h a s il o p e ra s i p e ru s a h a a n . M eto d e d a n is tila h a k u n ta n s i d ia tu r d a la m s ta n d a r ya n g
d is e b u t ( G A A P) . B a n ya k u s a h a g a g a l k a re n a
p e ren c an a a n ya n g b u ru k , k u ra n g n ya p en g eta h u a n , m in im n ya m o d a l, s e rta k e lem a h a n
d a la m m a n a jem e n d a n p e ng a m b ilan k ep u tu s a n . A k u n ta n s i h a d ir u n tu k
m en g um p u lk a n , m en g o la h , d a n m e n ya jik a n in fo rm a s i b is n is s e ca ra te ra tu r, te p a t
w a k tu , d a n d a la m fo rm a t s ta n d a r.

2. Jenis Usaha (Business Types)

J en is u s a h a d a p at b e ru p a p e ru s a h a a n ja s a , d a g a n g , a ta u m a n u fa k tu r. P em ilih a n je n is
u s a h a p e n tin g k a re n a m e m en g a ru h i s is te m , m e to d e, d a n p ro s e s a k u n tan s i ya n g a k a n
d ig u n a k an . S e tia p je n is u s a h a m e m ilik i k e b u tu h a n p en c a ta ta n d a n p ela p o ra n ya n g
b e rb e d a .

3. Bentuk Usaha (Business Organization)

B en tu k -b en tu k u s a h a :

● S o le p ro p rieto rs h ip (u s a h a p e rs e o ra n g a n )
● P a rtn e rs h ip (p ers ek u tu a n / k em itra a n )
● C o rp o ra tio n (k o rp o ra s i)
● Lim ite d Lia b ility C o m p a n y (p ers ero a n terb a ta s / PT )

B en tu k u s a h a m en e n tuk a n m eto d e p en ca ta ta n d a n s is tem a k u n ta n s i ya n g d ig u n a k an .

4. Nasihat Profesional (Professional Advice)

D a la m m e n ja la n k a n u s a ha , p e m ilik s eb a ik n ya m elib a tk a n p ih a k p ro fes io n a l s e p erti
a k u n ta n, p e n g a c a ra , b a n k ir, a g e n as u ra n s i, p en a s ih a t in v es ta s i, in ve s to r, m itra u s a h a ,
in s ta n s i p e m e rin ta h , h in g g a a s o s ia s i b is n is . B a n tu a n p ro fes io n a l ters eb u t d a p a t



m en g ura n g i ris ik o k e s a la h a n , m em p e rm u d ah p e n g a m b ila n k ep u tu s a n , s erta
m en in g k a tk a n p elu a n g k e b e rh a s ila n us a h a .

5. Metode dan Pencatatan Akuntansi (Accounting and Records)

M eto d e p en c a ta ta n a k u n tan s i d a p a t d ila k u k a n d e n g a n , ,
. S ela in itu , terd a p at b erb a g a i jen is c a ta ta n ya n g um u m d ig u n a k a n ,

a n ta ra la in ju rn a l, b u k u b es a r, k a s k e cil, c a ta ta n p e rs ed ia a n , b u k u a s e t teta p , ca ta ta n
p iu ta n g d a n u ta n g , d a fta r g a ji, b u k u p e rja la n a n , ca ta ta n h ib u ra n , ca ta ta n p e la ng g a n ,
s erta s is tem a rs ip . P em ilih a n m e to d e d a n ca ta ta n ya n g tep a t b erg a n tu n g p a d a u k u ra n ,
je n is , d a n s tru k tu r k e p em ilik a n u s a h a .

6. Akuntansi Akrual (Accrual Accounting)

P en c a ta ta n tra n s a k s i d a p a t m e n ca ta t p en d a p a ta n d a n p en g elu a ra n , d e n g a n ca ra
d a n P a d a , p e n d a p a ta n d ica ta t k e tik a k as d iterim a d a n

b ia ya d ic a ta t k etik a k a s d ib a ya r. Se b a lik n ya , p a d a , p en d a p a ta n d ica ta t
s a a t d ih a s ilk a n , s e d a n g k a n b ia ya d ic a ta t m e s k ip u n b elu m d ib a ya r. S is te m ak ru a l leb ih
m en g g a m b a rk a n k o n d is i k e u a n g a n s eb en a rn ya , te ru ta m a p a d a u s a h a ya n g
m ela k u k a n p ro d u k s i, p em b e lia n , d a n p en ju ala n b a ra n g .

7. Pembukuan Dasar (Basic Bookkeeping)

P em b u k u a n d a s a r d ik a teg o rik a n k e d a la m 5 k a teg o ri u ta m a ya itu :

1 . A s e t
2 . K ew a jib a n
3 . E k u ita s
4 . P en d a p a ta n
5 . B ia ya

P ro s es p en c a ta ta n tran s a k s i m elip u ti p e n en tu a n k a te g o ri a k u n , id en tifik a s i a k u n ya n g
tep a t, p e n g g u n a a n ju m lah ya n g b e na r, s erta p e n ca ta ta n ya n g k o n s is ten d a n a k u ra t.
D a la m ju rn a l m a u p u n b u k u b es a r, t id a k d ig u n a k a n ta n d a m a ta u a n g , k o m a , m a u p u n
tit ik d e s im a l, h a l ters e b u t h a n ya d ig u n a k an d a la m la p o ra n k eu a n g a n .

8. Daftar Akun (Chart of Accounts)

D a fta r a k u n m eru p a k a n s u s u n a n a k u n ya n g d ig u n a k a n d a la m s is te m a k u nta n s i u n tu k
m en yu s u n la p o ra n k eu a n g a n . B ia s a n ya a k u n d ib e ri k o d e a n g k a , m is a ln ya 1 0 0 u n tu k
a s et, 2 0 0 u n tu k k ew a jib a n , 3 0 0 u n tu k e k u ita s , 4 0 0 u n tu k p en d a p a ta n , d a n 5 0 0 u n tu k
b ia ya . C o n to h a k u n a n ta ra la in k a s , p iu ta n g , u ta n g , m o d al, p e n ju a la n , p en d a p a ta n ja s a ,



g a ji, s ew a , s erta b ia ya u tilita s . D a fta r a k u n in i m en ja d i d a s a r d a lam p e n yu s u n a n
la p o ra n k eu a n g a n .

9. Pencatatan Akuntansi Ganda (Double-Entry Accounting)

S is te m p e n ca ta ta n g a n d a m e n g h a ru s k an s etia p tran s a k s i m em e n g a ru h i s ed ik itn ya
d u a a k u n . P rin s ip d a s a r ya n g d ig u n a k a n a d a la h b a h w a ju m la h s is i d eb it h a ru s s a m a
d e n g a n ju m la h s is i k re d it s eh in g g a p ers a m a a n ak u n ta n s i teta p s eim b a n g , ya itu A s e t =
K ew a jib a n + E k u ita s .

10.Debit dan Kredit (Debits & Credits)

D a la m a k u n ta n s i, d e b it b era rti s is i k iri d a n k red it b e ra rti s is i k a n a n . A tu ra n d a s a r
p e n ca ta ta n a d a la h a s et b erta m b a h d en g a n d e b it d a n b erk u ra n g d e n g a n k red it,
k ew a jib a n b e rta m b a h d en g a n k red it d a n b erk u ra n g d en g a n d e b it , e k u ita s b erta m b a h
d e n g a n k red it d a n b erk u ran g d e n g a n d e b it , p e n d a p a ta n b erta m b a h d en g an k red it d a n
b e rk u ra n g d e n g a n d e b it, s e rta b ia ya b e rta m b a h d e n g a n d eb it d a n b erk u ra n g d en g a n
k red it. P rin s ip in i m e n ja d i d a s a r k es e im b a n g a n s e tia p tra n s a k s i.

11.Jurnal

J u rn a l a d a la h b u k u tem p a t m en ca ta t s em u a tra n s a k s i s e ca ra k ro n o lo g is d a n a k u ra t.
J u rn a l m e m u a t ta n g g a l, k e tera n g a n , d e b it, k red it, d a n ju m la h u a n g . J en is ju rn a l terd iri
d a ri ju rn a l p en ju a la n , ju rn a l p em b e lia n , ju rn a l p e n erim a a n k a s , ju rn al p e n g e lu a ra n k a s ,
d a n ju rn a l u m um ya n g m e n ca ta t tra n s a k s i ya n g tid a k te rm a s u k d a la m ju rn al k h u s u s
la in n ya .

12.Buku Besar (The Ledger)

S ete la h d ica ta t d a la m ju rn a l, tra n s a k s i k e m u d ia n d ip in d a h k a n k e b u k u b e s a r. B u k u
b e s a r b eris i k u m p u la n a k u n ya n g d is u s u n b e rd a s a rk a n k a teg o ri a s e t, k ew a jib a n ,
ek u ita s , p en d a p a ta n , d a n b ia ya . B e n tu k p e n ca ta ta n d a la m b u k u b e s a r m e n g g u n a k a n
a k u n T , d e n g a n s is i k iri u n tu k d eb it d a n s is i k a n a n u n tu k k red it , s e s u a i d en g a n d a m p a k
tra n s a k s i ya n g terja d i.

E-BOOK 2 (Accounting Principless: A Business Perspective)

1. Akuntansi dan Penggunaannya dalam Keputusan Bisnis



A k u n ta n s i m eru p a k a n s is tem in fo rm a s i ya n g b e rfu n g s i m en g id en tifik a s i, m en g u k u r,
m en c a ta t, d a n m ela p o rk a n d a ta ek o n o m i u n tu k m e n d u k u n g p en g a m b ila n k ep u tu s a n .
In fo rm a s i a k u n ta ns i d ig u n a k a n o le h p ih a k in tern a l, s ep erti m a n a je m e n , m a u p u n p ih a k
ek s te rn a l, s ep erti inv es to r, k red itu r, d a n p em erin ta h . M ela lu i la p o ra n k eu a n g a n ,
a k u n ta ns i m en ye d ia k a n g a m b a ra n m en g e n a i p o s is i k eu a n g a n , k in erja , s e rta a ru s k a s
ya n g rele va n b a g i p a ra p em a n g k u k ep en tin g a n . D en g a n d em ik ia n , a k u n ta n s i b erp era n
s eb a g a i b a h a s a b is n is ya ng m e m u n g k in k an k o m u n ik a s i e k o n o m i a n tarb erb a g a i p ih a k .



2. Pencatatan Transaksi Bisnis

T ra n s ak s i b is n is d ica ta t d e n g a n s is tem b erp a s a n g an ( ) ya n g
m em a s tik a n k e s eim b a n g a n p e rs a m a a n a k u n ta n s i, ya itu a s et = k ew a jib a n + ek u ita s .
P en c a ta ta n d ila k u k a n p e rta m a k a li d a la m ju rn a l, ya n g m e ru p a k a n b u k u h a ria n
tra n s a k s i, k em u d ia n d ip o s tin g k e b u k u b e s a r u n tu k d ik e lo m p o k k a n b erd a s a rk a n a k u n .
P ro s es in i m en ja m in b ah w a s etia p tra n s a k s i d ic a ta t s e ca ra s is tem a tis , a k u ra t, d a n
d a p a t d ite lu s u ri k em b a li. D e n g a n d e m ik ia n , p e n ca ta ta n tra n s a k s i m en ja d i d a s a r
terb e n tu k n ya la p o ra n k e ua n g a n ya ng d a p at d ia n d a lk a n .

3. Penyesuaian untuk Pelaporan Keuangan

A g a r la p o ra n k e u a n g a n m en c erm in k a n k ea d a a n s eb e n a rny a, p e ru s a h a a n m ela k u k a n
a ya t p en ye s u a ia n . P en ye s u a ia n m elip u ti p en c ata ta n p en d a p a ta n ya n g m a s ih h a ru s
d iterim a , b eb a n ya n g m as ih h a ru s d ib a ya r, p e n d a p a ta n ya n g d ita n g g u h k a n , s erta
p e n yu s u tan a s et te ta p . P e n yes u a ia n in i m em b e d a k a n b a s is k a s d a n b a s is a k ru a l.
D e n g a n m e n g g u n ak a n b a s is a k ru a l, la p o ra n k e u a n g a n m e n ja d i le b ih rele va n k a re n a
m en c a ta t p e n d a p a ta n s a a t d ip e ro leh d a n b e b a n s a a t te rja d i, m es k ip u n k a s b elu m
b e rp in d a h ta ng a n .

4. Penyelesaian Siklus Akuntansi

S ik lu s ak u n ta n s i d im u la i d a ri p en c a ta ta n tra n s a k s i h in g g a p e ny us u n a n la p o ra n
k eu a n g a n . S e te la h ju rn a l d a n b u k u b e s a r d ip erb a ru i, d ila k u k a n n e ra c a s a ld o a w a l.
S ela n ju tn ya d is u s u n a ya t p e n yes u a ia n , k e rta s k e rja , la p o ra n k eu a n g a n , d a n a ya t
p e n u tup . P ro s es in i d ia k hiri d en g a n n e rac a s a ld o s ete la h p en u tu p a n . P en ye le s a ia n
s ik lus a k u n ta n s i m en ja m in b a h w a in fo rm a s i k eu a n g a n ya n g d is a jik a n s etia p p e rio d e
tela h d ip e rik s a d a n d is e s u a ik a n s e ca ra te p a t.

5. Teori Akuntansi

T eo ri a k u n ta n s i m en ye d ia k a n la n d as a n k o n s e p tu a l d a la m m en yu s u n la p o ra n
k eu a n g a n . K o n s e p p en tin g m en c a k u p e n tita s ek o n o m i, k ela n g s u n g a n u s a h a , s a tu a n
m o n e te r, d an p e rio d e a k u n ta ns i. S ela in itu , terd a p a t p rin s ip p en g a k u a n p e n d a p a ta n ,
p rin s ip b ia ya h is to ris , s erta p rin s ip p e n g u n g k a p a n p en u h . K era n g k a k o n s e p tu a l ya n g
d iteta p k a n o le h (F A S B ) m en g a ra h k a n tu ju a n
p e la p o ra n k eu a n g a n a g a r k o n s is ten , re le va n , d a n d a p a t d ip e rb a n d in g k a n.

6. Transaksi Perdagangan

P eru s a h a a n d a g a n g m em ilik i k a ra k te ris tik b e rb ed a k a re n a m e lib a tk a n p ers e d ia a n
b a ra n g . T ra n s a k s i u ta m a n ya a d a la h p e m b elia n d a n p en ju a la n b a ra n g d a g a n g a n ,
term a s u k re tu r, p o to n g a n p em b e lia n , d a n b iay a p e n g irim a n . L a p o ra n la b a ru g i
p e ru s a ha a n d a g a n g m e n a m p ilk a n p erh itu n g a n la b a k o to r, ya itu s elis ih a n ta ra



p e n ju a la n b ers ih d a n ha rg a p o k o k p en ju a la n . In fo rm a s i in i p e n tin g u n tu k m en ila i
ef is ie n s i o p era s io n a l s erta p ro fita b ilita s p eru s a h a a n .



7. Pengukuran dan Pelaporan Persediaan

P ers e d ia a n d in ila i d e n g a n m eto d e terten tu , s e p erti (F IF O ),
(L IF O ), a ta u ra ta -ra ta tertim b a n g . Pe m ilih a n m eto d e b e rd a m p a k la n g s u n g

p a d a h a rg a p o k o k p e n ju a la n , la b a b e rs ih , d a n n ila i p e rs e d ia a n a k h ir. P en ila ia n
p e rs ed ia a n h a ru s k o n s is te n d a n s e s u ai d en g a n p rin s ip k o n s erva tis m e . P ela p o ra n
p e rs ed ia a n ya n g a k u ra t s a n g at p e n tin g k a re n a m eru p a k a n a s e t la n ca r te rb es a r d a la m
b a n ya k p eru s a h a a n d a g a n g d a n m a n u fa k tu r.

8. Pengendalian Kas

K a s a d a la h a s e t p a lin g lik uid d a n s a n g a t re n ta n te rh a d a p k e cu ra n g a n , s eh in g g a
m em erlu k a n p en g e n d a lia n in tern a l ya n g k eta t. P e n g e n d a lia n d ila k u k a n m ela lu i
p e m is a h a n tu g a s , p en g g u n a a n rek e n ing b a n k , re k o n s ilia s i b a n k s ec a ra b erk a la, s erta
p e n era p a n d a n a k a s k ec il u n tu k p en g elu a ran k ec il. T u ju a n u ta m a p e n g e nd a lia n k a s
a d a la h m e lin d u n g i a s et, m en ja g a ak u ra s i ca ta ta n , d a n m e n in g k a tk a n k e a n d a la n
la p o ra n k eu a n g a n .

9. Piutang dan Utang

P iu ta n g u s a h a tim b u l d a ri p en ju a la n k red it, s ed a n g k a n u ta n g u s a h a tim b u l d a ri
p e m b elia n k red it. P iu ta n g h a ru s d ik e lo la d en g a n k eb ija k a n k re d it ya n g b a ik s erta
p e n yis ih a n p iu ta ng ta k te rta g ih u n tu k m e nc erm ink a n n ila i ya n g d a p a t d irea lis a s ik a n
b e rs ih . P iu ta n g ju g a d a p a t b e rb en tu k w e s el ta g ih ya n g m e m ilik i ja n g k a w a k tu d a n
b u n g a . S eb a lik n ya , u ta n g h a ru s d ic a tat d a n d ilu n a s i s e s u a i ja tu h tem p o u n tu k m e n ja g a
rep u ta s i d a n h u b u n g a n b is n is p e rus a h a a n .

10.Aset Tetap

A s e t te tap m elip u ti ta n a h , b a n g un a n , m e s in , d a n p e ra la ta n ya n g d ig u n a k a n d a la m
o p era s i p eru s a h a a n . P e n ca ta ta n a s et teta p d ila k u k a n s e b e s a r h a rg a p ero leh a n ,
term a s u k s e m u a b ia ya ya n g d ip e rlu k a n h ing g a a s e t s ia p d ig u n a k a n . A s e t in i
d is u s u tk a n s ep a n ja n g u m u r m a n f aa tn ya u n tu k m en c erm in k a n p e n u ru na n n ila i.
C a ta ta n a s et te ta p p e n tin g b a g i p e re n ca n a a n in v es ta s i ja n g k a p a n ja ng d a n
p e n g e n d a lia n b ia ya o p e ra s i.

11.Pelepasan Aset Tetap, Sumber Daya Alam, dan Aset Tak Berwujud

P en g h en tia n p e n g g un a a n a s et teta p d a p a t b eru p a p en jua la n , p e rtu k a ra n, a ta u
p e n g h a p u s a n . S e lis ih a n ta ra h a rg a ju a l d a n n ila i b u k u d ia k u i s eb a g a i la b a a ta u ru g i.
S u m b er d a ya a la m , s ep erti ta m b a n g d a n h u ta n , d ia lo k a s ik a n n ila in ya m ela lu i d e p le s i.
S em e nta ra itu , a s e t ta k b e rw u ju d , s e p e rti h a k p a te n , h ak cip ta , d a n m e re k d ag a n g ,
d ia m o rtis a s i s e la m a u m u r m a n fa a tn ya . S e m u a in i h a ru s d ica ta t u n tu k m e n ce rm in k a n
n ila i ek o n o m i ya n g te rs is a .





12.Ekuitas Pemegang Saham: Kelas Saham

E k u ita s p em eg a n g s a h a m terd iri a tas m o d a l s a h a m d a n la b a d ita h a n . M o d a l s a h a m
d a p a t b erb e n tu k s a h a m b ia s a a ta u s a h a m p ref eren d en g a n h a k b erb e d a , s e p e rti h a k
s u a ra a tau p rio rita s d ivid e n . In fo rm a s i m e n g e n a i k ela s s a h a m m em b a n tu in ve s to r
m em a h a m i h a k k e p e m ilik a n s e rta p o ten s i im b a l h a s il d ari in v es ta s i m e re k a .

13.Korporasi: Modal Disetor, Laba Ditahan, Dividen, dan Saham Treasuri

M o d al d is e to r m eru p a k a n k o ntrib u s i p em e g a n g s a h a m d i lu a r n ila i n o m in a l s a h a m ,
ya n g d is e b u t a g io s a h a m . La b a d ita h a n m e n ce rm in k a n a k u m u la s i k e u n tu n g a n ya n g
tid a k d ib a g ik a n s e b a g a i d iv id en . P e ru s a h a a n d a p a t m em b a g ik a n d iv id en tu n a i a ta u
s a h a m s e b a g a i b en tu k d is trib u s i la b a . S ela in itu , p e ru s a h a a n ju g a d a p a t m e m b eli
k em b a li s a h a m n ya s e nd iri s eb a g a i s a h a m tre a s u ri, ya n g a k a n m en g u ra n g i e k u ita s .

14. Investasi Saham

P eru s a h a a n d a p a t m e m b eli s a h a m p e ru s a h aa n la in s e b a g a i b en tu k in v es ta s i. Tu ju a n
in ve s ta s i b is a u n tu k m em p e ro leh p e n d a p a ta n ta m b a h a n, d ive rs ifik a s i, a ta u
m en g en d a lik a n p eru s a h a a n la in . P en c a ta ta n in ve s ta s i te rg a n tu n g p a d a tin g k a t
p e n g a ru h : m e to d e b iay a u n tu k p en g a ruh k e cil, m e to d e ek u ita s u n tu k p e ng a ru h
s ig n ifik a n , d a n k o n s o lid a s i u n tu k k ep e m ilik a n m a yo rita s .

15. Pembiayaan Jangka Panjang: Obligasi

O b lig a s i a d a la h s u ra t u ta n g ja n g k a p a n ja n g ya n g d iterb itk a n p e ru s a h a a n u n tu k
m em p e ro leh d a n a . O b lig a s i d a p a t d iju a l p a d a n ila i n o m in a l, d is k o n to , a ta u p rem i,
b e rg a n tu n g p a d a tin g k a t b u n g a p as a r. P eru s a h a a n h a ru s m en c a ta t p e ne rb itan ,
p e m b a ya ra n b u n g a , d a n p elu n a s a n o b lig a s i s ec a ra tep a t. O b lig a s i m e n ja d i s u m b er
p e m b ia ya a n p en tin g k a ren a m e m u n g k in k an p eru s a h a a n m em p ero leh m o d a l b es a r
ta n p a m e n g u ra n g i k ep em ilik a n p e m e g a n g s a h a m .

16.Analisis dengan Laporan Arus Kas

La p o ra n a ru s k a s m e n ya jik a n a lira n k a s m a s u k d a n k elu a r d a ri tig a a k tivita s : o p e ra s i,
in ve s ta s i, d a n p en d a n a an . A n a lis is a ru s k a s m e m b a n tu m en ila i k e m a m p u a n
p e ru s a ha a n d a la m m e n g h a s ilk a n k a s , m em e n uh i k ew a jib a n , d a n m e n d a n a i ek s p a n s i.
In fo rm a s i a ru s k a s m e len g k a p i la p o ra n la b a ru g i d a n n era ca , s eh in g g a m em b e rik a n
g a m b a ra n leb ih u tu h m en g en a i lik u id ita s d a n flek s ib ilita s k eu a n g a n p eru s a h a a n .

17. Analisis dan Interpretasi Laporan Keuangan

La p o ra n k eu a n g a n d ia n a lis is m ela lu i a n a lis is h o riz o n ta l, ve rtik a l, d a n ra s io k e u a n g a n .
R a s io lik u id ita s m en g u k u r k e m a m p u a n p e ru s a h a a n m em en u h i k ew a jib a n ja n g k a



p e n d e k , ra s io p ro fita b ilita s m e n ila i k em a m p u a n m e n g h a s ilk a n la b a , s e d a n g k a n ra s io
s o lv a b ilita s m e n ila i k em a m p u a n m e m e n u h i k e w a jib a n ja n g k a p a n ja n g . A n a lis is in i
m em b e rik a n d a s a r b a g i in ve s to r, k re d itu r, d a n m a n a je m e n d a la m m en ila i k in erja d a n
p ro s p ek p eru s a h a a n .

18.Konsep Akuntansi Manajerial dan Job Costing

A k u n ta n s i m a n a je ria l m e n yed ia k a n in fo rm a s i in tern a l u n tu k m e m b a n tu m a n a jer d a la m
p e ren c an a a n , p en g en d a lia n , d an p en g am b ila n k ep u tu s a n . S a la h s atu k o n s e p u ta m a
a d a la h , ya itu p e n en tu a n b ia ya b erd a s a rk a n p e s a n a n a ta u p ro ye k te rten tu .
S is te m in i m e m u n g k in k a n p e ru s a ha a n m en ila i e fis ie n s i, m e n g e n d a lik an b ia ya , s e rta
m en e n tu k a n h a rg a ju a l ya n g s e s u a i. D en g a n d em ik ia n , a k u n ta n s i m a n a je ria l b e rp era n
p e n tin g d a la m m en d uk u n g s tra teg i b is n is .

E-BOOK 3 (Accounting All-in-One For Dummies)

1. Setting Up Your Accounting System

R e co rd in g A c co u n tin g B a g ia n in i m em b a h a s d a s a r-d a s a r a k u n ta ns i s erta p en tin g n ya
s is te m a k u n ta n s i ya n g b a ik d a la m s u a tu o rg a n is a s i. D ijela s k a n te n ta n g c a ra m em ilih
m eto d e a k u n ta n s i (b as is k a s a ta u a k ru a l) , p e ne n tu a n b a g a n a k u n ( ch a rt o f a c co u n ts ) ,
d a n p en eta p a n p ro s ed u r p en ca ta ta n . S is te m a k u n ta n s i ya n g ra p i m e m b a n tu m en ja g a
k ete ra tu ra n , k ea k u ra ta n , s e rta tra n s p a ra n s i d a ta k e u a n g a n s eja k a w a l u s a h a
d ija la n k a n .

2. Transactions

B a g ia n in i m en g u ra ik a n p en c a tata n tra n s a k s i d e ng a n s is te m b e rp a s a n g a n
(d o u b le -en try s ys te m ) . Se tia p tra n s a k s i d ic a ta t d a la m ju rn a l u m u m , k e m u d ia n
d ip o s ting k e b u k u b e s a r s e s u a i a k u n ya n g terp e n g a ru h . P en e k a n an d ib erik a n p a d a
p e n g g u n a a n d eb it d a n k red it s ec a ra b en a r, a g a r p ers a m a a n a k u n ta n s i ( as e t =
k ew a jib a n + ek u ita s ) s e la lu terja g a k e s eim b a n g a n n ya .

3. Adjusting and Closing Entries

P en ye s u a ian d ip erlu k a n a g a r la p o ra n k e u a n g a n m e n ce rm in k a n k o n d is i s eb e n a rny a.
A ya t p e n yes u a ia n m e lip u ti a k ru a l, p en a n g g u h a n , s erta p en yu s u ta n a s et te ta p . S etela h
la p o ra n k eu a n g a n d is u s u n , d ila k uk a n a ya t p en u tu p u n tu k m e n u tu p a k u n n o m in a l
(p en d a p a tan d a n b eb a n ) s eh in g g a s a ld o s ia p d ig u n a k a n p a d a p erio d e a k u n ta n s i
b e rik u tn ya . T a h a p in i m en ye les a ik a n s ik lu s a k u n ta n s i.

4. Preparing Income Statements and Balance Sheets

B a g ia n in i m em b a h a s p e n yu s u n a n d u a la p o ra n u ta m a : la p o ra n la b a ru g i (
) d a n n era ca ( ). L a p o ra n la b a ru g i m e n u n ju k k a n p en d a p a ta n ,

b e b a n , s e rta la b a a ta u ru g i b e rs ih . N era ca m en ya jik a n p o s is i k e u a ng a n d e ng a n



m en a m p ilk a n a s e t, k ew a jib a n , d a n e k u ita s . K e d u a la p o ra n in i s a lin g m e le n g k a p i d a n
m en ja d i d a s a r e va lu a s i k in erja k e u a ng a n .

5. Reporting on Your Financial Statements

P ela p o ra n k e u a n g a n tid a k h a n ya s e b a ta s p en yu s u n a n , teta p i ju g a m en c a k u p
in te rp reta s i d a n p en g u n g k a p an . In fo rm a s i ta m b a h a n , s ep erti ca ta ta n a ta s lap o ra n
k eu a n g a n , d ip e rlu k a n u n tu k m em b erik a n g a m b a ra n ya n g len g k a p . S ta n d a r a k u n ta n s i
m en e k a nk a n p rin s ip relev a n s i, k ea n d a la n , d a n k e te rb a n d in g a n a g a r la p o ra n k e ua n g a n
d a p a t d ip erc ay a d a n d ig u n a k a n o leh b e rb a g a i p e m a n g k u k ep e n tin g a n .

6. Planning and Budgeting for Your Business

A k u n ta n s i ju g a b e rf u ng s i d a la m p e ren ca n a a n k e ua n g a n m e la lu i a n g g a ra n ( ) .
P en yu s u n a n a n g g a ra n m em b a n tu p eru s a h a a n m e re n ca n a k a n p e n d a p a ta n , b iay a,
s erta k eb u tu h a n a ru s k a s d i m a s a d ep a n . A n g g a ra n m en ja d i a la t p en g en d a lia n k a re n a
m em u n g k in k a n m a n a je m e n m e m b a n d in g k a n rea lis a s i d en g a n ren c a n a , s eh in g g a
p e n yim p a n g a n d a p a t s e g era d iid e n tifik a s i d a n d ip e rb a ik i.

7. Making Savvy Business Decisions

B a g ia n in i m em b a h a s p e ra n a k u n ta n s i d ala m m e n d u k u n g p en g am b ila n k ep u tu s a n
b is n is . In fo rm a s i b ia ya d ig u n a k a n u n tu k m en e ntu k a n h a rg a ju a l, m e m ilih a ltern a tif
in ve s ta s i, s e rta m e n g e va lu a s i e fis ien s i o p e ra s io n a l. A n a lis is lap o ra n k eu a n g an ju g a
m en ja d i d a s a r d ala m m e n ila i p ro fita b ilita s , lik u id ita s , d a n s o lva b ilita s . D en g a n
d e m ik ia n , a k u n ta n s i m en ja d i a la t p en tin g d a la m s tra te g i b is n is .

8. Handling Cash and Making Purchase Decisions

K a s m e ru p a k a n a s e t ya n g p a lin g m u d a h d is a la h g u na k a n s e h in g g a m em b u tu h k a n
p e n g e n d a lia n k e tat. P ro s e d u r p en g en d a lia n k a s m e n ca k u p rek o n s ilia s i b a n k ,
p e n g g u n a a n d a n a k a s k e cil, s erta p em is a ha n w ew e n a n g . S ela in itu , b a g ia n in i
m en je la s k

a n ca ra m e m b u a t k e p u tu s a n p em b e lia n d e n g a n m em p e rtim b a n g k a n h a rg a , k u a lita s ,
d a n d a m p a k k e u a n g a n ja n g k a p a n ja n g terh a d a p p eru s a h a a n .

9. Auditing and Detecting Financial Fraud

B a g ia n te ra k hir m e m b a h a s au d it s e b a g a i p ro s e s p e m e rik s a a n in d ep en d en u n tu k
m en ila i k e w a ja ra n la p o ra n k eu a n g a n . A u d it b ertu ju a n m e n ing k a tk a n k e p e rc a ya a n
p u b lik s e rta m e n d e te k s i a d a n ya k e s a la h a n a ta u k ec ura n g an . T e k n ik a u d it m o d e rn ju g a
m en c a k up a n a lis is ris ik o d a n s is tem p en g en d a lia n in te rn a l u n tu k m en c eg a h terja d in ya
p e n ip u a n a ta u p e n ya la h g u n a a n d a n a .




